SONA SYSTEM INSTRUCTIONS FOR STUDENT RESEARCH PARTICIPANTS

At the beginning of the semester, if you are enrolled in a course that allows research participation
for extra credit, you will receive an email that looks similar to this in your MNSU mailbox:

« Back to Inbox = Archive Report spam = Delete Movetow Labels w More actions v

MNSU Research Participation System Login Information Inbox | %

MNSU Research Participation System show details 1:58 PM (23 hours ago) 4 Reply | ¥

Your Participant login infarmation for MNSU Research Participation System is listed below.

User ID: suzy.sample
Password: 75Z9BhM5

Please go to hitp://mnsu.sona-systems.com to login to the system.
If you have any questions, please email mnsu-admin@sona-systems. net

NOTE: You are only identified to researchers by your Identity Code 35944 so be sure to use that
when corresponding with researchers or participating in studies.

If you cannot find this email, you may also want to check your Junk E-mail folder, as some email
applications filter emails from Sona Systems.

This email will tell you your login name, as well as your password. You may change your
password, as well as select an alternate email address once you log into the system. If you forget

your password, there is a button on the Sona login page you can click to retrieve it.
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System Message: You have been logged out.

MNSU RESEARCH PARTICIPATION SYSTEM

User ID

suzy.sample|

Password



The first time you log into the system, you will have to respond to several items that will help
researchers know what studies you are eligible for. You will not have to fill out this information
again.

The home screen provides three options:

* Study Sign-Up — where you can view open studies and sign up for them

* My Schedule & Credits — where you can see what studies you have completed, and see a
record of how many points you have received for research

* My Profile — where you can change your password, email address, and other details
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Signing Up for Studies

If you would like to sign up for a study, simply click on the “Study Sign-Up” box. You will see
all available studies listed. You can click on the name of the study for more information about
what you will have to do for the study. If you are interested, you can click “Timeslots
Available” to sign up for a particular time.



Checking on Schedule of Studies/ Credits Earned

If you would like to see which studies you have signed up for, and how many points of research
credit you have earned, click on the “My Schedule/Credits” link.
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You can review which studies you have signed up for here. If you need to cancel your scheduled
appointment, simply click on the Cancel button.

You can also see which studies you have earned credit for. If you have completed a study and
you have not received credit for it, you should contact the Principle Investigator (not your course
instructor) Let the researcher know your name and the study you participated in.



Changing Your Password/ Email Address

If you want to change your password, or if you would like Sona System to use an address
different from your MNSU address, click on the “My Profile” link. Here, you will find
instructions for changing your password.

My Profile Credits

You may use this page to change your Credits Earned: n Credits Required: F‘
password and update other information S
about yourself. All fields are required unless

marked otherwise.

Psyc-201-0203

Course(s)

Name Suzy Sample Change Courses
Prescreen Status Completed

User ID suzy.sample @mnsu.edu

Alternate Email xxx@yahoo.coml

Address :

Optional. If

provided, all xxx@yahoo.com

emails sent to you oL o

from the system (please enter twice for verification purposes)

will be sent to this

address.

Enter your current password, then your new
password twice, to change your password.
Otherwise, leave blank.

Change Password

Current Password



Assigning Credits Earned to Classes

Because the points you earn can be applied to only one course at a time, you may choose which
course you want to assign each credit. You may reassign credit at any time throughout the
semester. For example, if you were struggling with your Psyc101 class, but now you notice that
your grade is much worse in Psyc340, you can choose to put points toward that Psyc340 class
instead. You must make sure you have your appoints assigned where you want them by the last
day of classes. After this, the administrator freezes the system so that instructors can update their
gradebooks.

The research credits you can earn is equal to the SUM of the number of allowed research credits
for all the classes you are enrolled in for the current semester. For example, if Psyc101 allows
12 points of extra credit, and Psyc340 allows 9 points of extra credit, you can earn up to 21
points total. Some classes may not have a limit on how many points you can earn.
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